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Request for Review of Transfer

The following information must be completed and provided to AAM for request of a review for transfer.

	Publication making request for transfer review
	

	Name and title of publisher contact making request
	

	Contact information of publisher making request to include phone number and email address
	


1. Notification of publication ceasing issuance and publication(s) being considered to receiving remaining liability. 

Publication Ceasing Issuance 


Publication(s) Receiving Liability

	
	


2. Requirement for review of homogenous content. If required per section 2 of this form, the following materials must be supplied with the request.

Item





Indicate inclusion with request

	a. Copy of publication ceasing issuance
	

	b. Copies of all publications receiving liability
	

	c. Rate card of publication ceasing issuance
	

	d. Rate card of publications receiving liability
	


3. Notification being given to consumer of publication ceasing issuance must be included for review. Please indicate the inclusion of this notice in request being made.

	a. Indicate if notation will include a cash refund offer
	

	b. Indicate inclusion of notification for review
	


4. Requirements for validation subscriber file being transferred. Please provide the following information as part of request for review.
	a.   Indicate if publication ceasing issuance is currently an AAM client
	

	b.   If no to ‘a’ indicate if publication is audited by another company and indicate name of company.
	

	c.   Indicate if publication is in-house fulfilled or at a third-party fulfillment location (identify location)
	

	d. If publication is not currently an AAM client, indicate if records have been confirmed to be available for file validation
	

	e. Provide contact name at publication for coordination of file validation
	


5. For a publication ceasing issuance that is not currently a client of AAM, a full promotion file for the past 12 months is required to be provided to the auditor. The request for transfer will need to indicate that confirmation has occurred and will be available upon request.

	Confirmation of promotion file being available
	


6. Request for review of transfer shall indicate the transfer ratio being proposed by publication(s) receiving the subscriber liability. For review by AAM of this ratio, the following information must be provided.

	a.   Publisher’s suggested annual subscription price of publication ceasing issuance and its frequency.
	

	b.   Publisher’s suggested price of publication(s) receiving remaining liability (if more than one publication is involved, all publications and their publisher’s suggested annual subscription price must be provided.)  In addition, provide frequency of each publication
	

	c.   Proposed ratio (indicate your request to use either per-copy or publisher’s suggested price and indicate ratio requested to be used.)
	


7. Service must start within six months of publication ceasing issuance. Please indicate the following as part of the request for review.

	a.   Indicate last issue served for publication ceasing issuance
	

	b.   Indicate first issue served for publication receiving transfer liability.
	


(In the event the issue date is not a specific date or month (i.e., Fall, Spring), information concerning the mailing date of the issue should also be provided)

8. Additional Information

Provide any additional information for review.

The above completed form and accompanying information should be sent to the attention of the audit manager assigned to the publication making the request at 48 W. Seegers Road, Arlington Heights, IL  60005.


